 CIRO COVER SHEET

TYPE OF AGREEMENT EXECUTED 
(Enter specific agreement type above – CRADA, MTA, EPA, CTA, PIA)
[NOTE:  This Cover Sheet is for internal management purposes only.  It is not part of the Agreement and neither party is bound to anything contained in it]
Title:  [Enter a BRIEF and DESCRIPTIVE title. Do not use long lists of materials for titles.  Limit titles to 120 characters or less]
Effective Date:

[Enter date]

USAMRMC Control No. ONLY ENTER IF A MOD  
Expiration Date:
[Enter date]

DA/TTPO Control No.   ONLY ENTER IF A MOD 






CIRO Control No.  

Clinical Investigation Regulatory Office (CIRO):






            Enter CIRO Address Include Zip + 4 Digit Code, etc.
                                                                       CIRO POC First Name, Last Name
                                   



CIRO POC Voice Phone (xxx) xxx-xxxx
                                                                       CIRO POC  FAX Phone   (xxx) xxx-xxxx
                                                                       CIRO POC email address 
Medical Treatment Facility’s (MTF's) Technical POC:





[Enter Name]




Department of [Enter Department Name]





Division of [Enter Division Name}





[Enter MTF Name]





[Enter MTF Address Complete with Zip + 4 Digit Code}





Voice Phone:  (xxx) xxx-xxxx
FAX Phone:  (xxx) xxx-xxxx




E-mail:  [Enter Email Address]
MRMC’s  Legal Counsel:
Commander, U.S. Army Medical Research and Materiel Command





ATTN: MCMR-ZA-J




Fort Detrick, Frederick, MD 21701-5012





Voice Phone:  (301) 619-2065
FAX Phone:  (301) 619-5034

Company name’s  POC:
[Mr./Ms./Dr./etc. Enter Name]





[Enter Name of Organization]





[Enter Mailing Address Complete with Zip + 4 Digit Code ]





Voice Phone:  (xxx) xxx-xxxx
FAX Phone:  (xxx) xxx-xxxx





Email :  [Enter Email Address]
Summary:  A brief paragraph detailing the projected use of materials, intent of use, etc.
CIRO COVER SHEET INSTRUCTIONS
1. Require a cover sheet be completed for all fully executed CRADAs, MTAs, and modifications.

2. Cover sheets are to be fully completed and are to contain correct and current information.  Incomplete or incorrect agreement packets may be returned for correction.

3. The cover sheet is to reflect the specific type of agreement being executed.  Examples:  Cooperative Research and Development Agreement, Cooperative Research and Development Agreement for Material Transfer, etc.

4. Agreement titles should be brief and descriptive.  Titles should not consist of lengthy lists of materials or non-descriptive information.  The title should quickly and concisely describe the general reason for the agreement.

5. The collaborator’s POC is the name and information for the person to whom one of the original executed copies of the CRADA/MTA should be submitted.  This person is an administrative contact in most cases.

6. All address information is required to include complete zip code information as required by Fort Detrick.  Any outgoing mail that does not include complete zip codes is immediately denied and returned by Fort Detrick mail rooms.  Complete zip code information is the five digit zip code with 4 digit extension.   Example:  21701-5012 

7. Please include courtesy titles, particularly if a name could be considered unisex.  Examples:  Mr., Ms.

8. The Summary should provide a snapshot of the agreement.  Summaries should be brief yet descriptive.

9. Cover sheets should be limited to one page.

*The sample cover sheet provided on page 1 is intended to be used as a template.  The notes in red were created to draw attention to areas where specific information is required.
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