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The Overseas
Travel/Force Protection
Operations Mission
Statement

To provide the best
service available for
travelers to obtain the
required travel
clearances in order for
them to be able to
successfully complete
their missions when
traveling OCONUS on
Deployments, TDY, or on
Military Leave.

To ensure the entire U.S.
Army Medical Research
and Materiel Command
and our travelers are
aware of the travel
requirements, dangerous
security situations, and
help keep them safe while
traveling OCONUS on
Deployments, TDY or on
personal leave.



OCONUS travel
requests for
military and

civilians arrive via

DTS or email. DTS
will be released
immediately for

Requests are processed

special theater/country

ticketing purposes.

to ensure all required
documentation, all

requirements, and all
required training is
provided, complete,
and valid.

OCONUS travel
requests for
contractors arrive
via email.

!

An email is sent notifying the

unit’s travel coordinator of

any missing documentation,

training, and/or special
theater/country
requirements.

Travel clearance
approvals are requested
once all documentation
has been provided, all
special theater/country
requirements have been
met, and all training has
been completed and valid,
through the Aircraft and
Personnel Automated
Clearance System (APACS),
Electronic Country
Clearance (ECC), and/or
Army Watch.
NOTE: As many as five
clearances may be
required. Lead-time
requirements for most
countries are 30 days.




If approved travel
clearances are not received
within 10 days of the
traveler’s departure date,
DCSOPS contacts COUNTRY,
THEATER, SECDEF, ECC,
AND OR ARMY WATCH to
ensure clearances are
obtained.

‘ been received for military, civilians and

Once travel clearance approvals have

contractors, approvals are forwarded to
the unit’s travel coordinator via email.

!

FORCE PROTECTION
ALL TRAVELERS ARE ACTIVELY MONITORED FROM
THE TIME THEY DEPART THEIR DUTY STATION
UNTIL THEY SAFELY RETURN TO THEIR DUTY
STATION.




OCONUS TRAVEL
DOCUMENTATION
REQUIREMMIENTS




CONTRACTORS - LEAVE

REQUIRED FORALL CONTRACTORS WHO HOLD A SECRET OR HIGHER SECURITY
CLEARANCE.

Not Mandatory, But Strongly Encouraged
AT Level 1 (Valid 1 year)
SERE 100.2 Level A Civilian Version (Valid 3 years)

Mandatory Documentation

1. USAMRMC Form 55-46

2. Flight Itinerary

3. Area of Responsibility (AOR) Briefing (dated within 3 months of travel) and Post Travel Debriefing (upon
completion of travel) is Mandatory for Travelers with a Secret or Higher Security Clearance

4. For all travel to Europe, completion of the State Department’s Smart Traveler Enrollment Program (STEP)
Strongly Encouraged for all other COCOM’s

Not Mandatory, But Strongly Encouraged
. Force Protection Plan (FPP) dated within 3 months of travel
. ISOPREP/PROFile

. Approved Leave Form if available through the company
. For all travel to PACOM, completion of PACOMs Travel Tracker/Individual Antiterrorism Plan (TT/IATP)
. For all travel to AFRICOM, completion of AFRICOM’s Manual Force Protection Plan




CONTRACTORS - TDY

|
Mandatory Training Requirements
1. AT Level 1 (Valid 1 year)
2. TARP (Valid 1 year)
3. SERE 100.2 Level A (Valid 3 years)
4. Human Rights (SOUTHCOM Only)
5
6

. US Forces Korea (Korea Only)
. High Threat—HT401 (Nigeria & Liberia Only)

Mandatory Documentation
USAMRMC Form 55-46
Flight Itinerary
Lefter of Identification (LOI) or Authorization (LOA) generated through SPOT.
. Force Protection Plan (FPP) dated within 3 months of travel.
Area of Responsibility (AOR) dated within 3 months of travel.
ISOPREP/PRO¥F1le
Work Permit Fax Back Form (Germany Travel Only - Not Required for Conferences/Meetings).
. For all travel to Europe, completion of the State Depaﬂment s Smart Traveler Enrollment Program (STEP).
Handaran* for Europe, but Strongly Encouraged for all other COCOMS.
9. For all travel to PACOM, completion of PACOM’s Travel Tracker/Individual Antiterrorism Plan (TT/IATP)
has been completed/submitted.
10. For all travel to AFRICOM, completion of AFRICOM's Manual FPP, Daily Work Itinerary, Personnel Recov-
ery Action Plan, Operational Risk Assessment, and weekly Storyboard.




DoD CIVILIANS - LEAVE

REQUIRED FOR ALL DoD CIVILIANS WHO HOLD A SECRET OR HIGHER SECURITY
CLEARANCE. ALSO REQUIRED FOR DoD CIVILIANS WITHOUT A SECURITY CLEARANCE
IF THE COUNTRY REQUIRES TRAVEL CLEARANCE APPROVALS (SEE FCG).

|
Mandatory Training Requirements
AT Level 1 (Valid 1 year)
Not Mandatory, But Strongly Encouraged
SERE 100.2 Level A (Valid 3 years)

Mandatory Documentation

1. USAMRMC Form 55-46

2. Flight Itinerary

3. Approved Leave Form

4. Area of Responsibility (AOR) Briefing (within 3 months of travel) and Post Travel Debriefing (upon
completion of travel) is Mandatory for Travelers with a Secret or Higher Security Clearance

5. For all Travel to Europe: Completion of the State Department’s Smart Traveler Enrollment Program (STEP).
Strongly Encouragal for all other COCOM’

Not Mandatory, but Strongly Encouraged

1. Force Protection Plan (FPP) dated within 3 months of travel

2. ISOPREP/PRO-File

3. For all Travel to PACOM, completion of PACOM’s Travel Tracker/Individual Antiterrorism Plan (TT/IATP)

4. For all travel to AFRICOM, completion of AFRICOM’s Manual Force Protection Plan




DoD CIVILIANS - TDY
|
Mandatory Training Requirements
. AT Level 1 (Valid 1 vear)
. TARP (Valid 1 vear)
. SERE 100.2 Level A (Valid 3 vears)
. Human Rights (SOUTHCOM Only)
. US Forces Korea (Korea Only)
. High Threat -HT401 (Nigeria & Liberia Only)

Mandatory Documentation

. USAMRMC Form 55-46

Flight Itinerary

. DD Form 1610 routed through DTS

. Force Protection Plan (FPP) dated within 3 months of travel

. Area of Responsibility (AOR) dated within 3 months of travel

. ISOPREP/PRO-File

. Memo for Gifts of Travel - Required for all non-federal funding sources

. For all travel to Europe, completion of the State Depaﬂment s Smart Traveler Enrollment Program (STEP)
Mandatory for Europe, but Strongly Encouraged for all other COCOM s

9. For all travel to PACOM, completion of PACOM’s Travel Tracker/Individual Antiterrorism Plan (TT/IATP)
10. For all travel to AFRICOM, completion of AFRICOM’s Manual FPP, Daily Work Itinerary, Personnel Re-
covery Plan of Action, Operational Risk Assessment, and weekly Storvboard
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MILITARY— LEAVE

|
Mandatory Training Requirements
AT Level 1 (Valid 1 year)
SERE 100.2 Level A (Valid 3 years)

Mandatory Documentation
USAMRMC Form 55-46

Flight Itinerary
Force Protection Plan (FPP) dated within 3 months oftravel
Area of Responsibility (AOR) dated within 3 months of travel
ISOPREP/PROFile
Approved DA Form 31 or other service component leave form

. For all travel to Europe, completion of the State Depaﬂment s Smart Traveler Enrollment Program (STEP)
Handaran* for Europe, but Strongly Encouraged for all other COCOMs

Not Mandatory, But Strongly Encouraged
1. For all travel to PACOM, completion of PACOM s Travel Tracker/Individual Antiterrorism Plan (TT/IATP)
2. For all travel to AFRICOM, completion of AFRICOM’s Manual Force Protection Plan




MILITARY - TDY
|

Mandatory Training Requirements

. AT Level 1 (Valid 1 year)

. TARP (Valid 1 year)

. SERE 100.2 Level A (Valid 3 years)

. Human Rights (SOUTHCOM Only)

. US Forces Korea (Korea Only)

. High Threat - HT401 (Nigeria & Liberia Only)

Mandatory Documentation

. USAMRMC Form 55-46

Flight Ttinerary

. DD Form 1610 routed through DTS

. Force Protection Plan (FPP) dated within 3 months of travel

. Area of Respomsibility (AOR) dated within 3 months of travel

. ISOPREP/PROFile

NATO Orders when traveling to a NATO country

Memo for Gifts of Travel - Required for all non-federal funding sources

. For all travel to Europe, completion of the State Depaﬂmem s Smart Traveler Enrollment Program (STEP)
Mandatory for Europe, but Strongly Encouraged for all other COCOM

10. For all travel to PACOM, completion of PACOM’s Travel Tracker/Individual Antiterrorism Plan (TT/IATP)
11. For all travel to AFRICOM, completion of AFRICOM's Manual FPP, Daily Work Itinerary, Personnel Re-
covery Action Plan, Operational Risk Assessment, and weekly Storv Board

\c:-pojqcan_n-pw_tq-—n




Case Adjudication Tracking System (CATS) Portal

DoD Civilians and Contractors who hold a security clearance must be briefed and
debriefed and registered in the Case Adjudication Tracking System (CATS) Portal
for foreign travel regardless of destination, proximity, or length of time (i.e.
Canada, Mexico, etc.). This is a DoD mandatory requirement.

The above requires at a minimum that all DoD Civilians and Contractors who hold
a security clearance and taking OCONUS leave submit an approved MRMC Form
55-46. Minimum training requirements for DoD Civilians is AT Level | Training
and any other theater specific training requirements (i.e. PACOM's Travel Tracker,
etc.).

For their own protection, it is strongly encouraged that all DoD Civilians and
Contractors complete all AT/FP measures (PRO-File, AT Level |, and SERE) and
any other theater specific training requirements (i.e. PACOM's Travel Tracker,
etc.).

The U.S. possessions of Puerto Rico, the US Virgin Islands, Guam, America
Samoa, and the Northern Mariana Islands are exempt from the above.



USAMRMC
FORM 55-46

Travel Clearance Request (TCR
Required for all DoD Sponsored
Personnel (TDY & LEAVE)
Traveling Overseas

FORM IS LOCATED AT WEB-AEFSS.
TCR MUST BE SUBMITTED 45 DAYS
PRIOR TO THE DATE OF TRAVEL.




USAMRMC FORM 55-46
KEY POINTS

=

USAMRMC FORM 55-46 CAN BE LOCATED AT WEB-AEFSS.

2. SUBMIT TO DCSOPS 45 DAYS PRIOR TO COMMENCEMENT OF TRAVEL.

3. HANDWRITTEN FORMS WILL NOT BE ACCEPTED—TYPED ONLY.

4. DO NOT USE ACROYNMS.

5. BE DETAIL ORIENTED!

6. PROVIDE COMPLETE ADDRESSES, EMAIL, AND COMMERICAL PHONE NUMBERS.

7. IN-COUNTRY POC: MUST BE SOMEONE IN COUNTRY WITH KNOWLEDGE OF VISIT.

8. DATE OF ARRIVAL: DATE TRAVELER ARRIVES IN-COUNTRY, NOT WHEN THEY DEPART THE US.
9. INSURE ALL TRAINING REQUIREMENTS ARE MET BY ALL TRAVELERS.

10. REVIEW THE FOREIGN CLEARANCE GUIDE FOR TRAVEL REQUIREMENTS.

11. ACCURATE COMPLETION WILL HELP INSURE TIMELY RECEIPT OF CLEARANCES.

12. NOTIFY DCSOPS IMMEDIATELY WHEN CANCELLATIONS OCCUR.



“*Prescribing Directive is AR 66-46 and DOD 4500, 54-M"" **MRMC OCONUS Travel Link** Link

PRIVACY ACT STATEMENT

U.S.A Title 15 Chapter 915

AUTHORITY
PRINCIPAL PURPOSE: Request for OCONUS Travel Clearance F
MBER O
_J———’”_;,,_—

Used by US#aRemz—- oxX FOR NU

ROUTINE USES:
n could result in the in

FOREIGN VISITOR # SECURITY CLEARANCE

[ ~ SECRET

ECIFIC REQUIREMENTS HQ, USAMRMC ] Y OF
b. AT LEVEL 1 COMPLETION DATE (Valid for one year and must be valid through the entire
period of travel
c. PRO-FILE SURVEY COMPLETION DATE
d. SERE COMPLETION DATE (Valid for two years and must be valid through the entire period of 20141003
travel ) —_—
e. SOUTHCOM Human Rights Completion Date (Valid for one year and must be valid through the
entire period of travel)
f. USFK (Korea Only) Completion Date (valid for one year and must be valid through the entire
period of travel)
g. AFRICOM Travel Health Checklist Completion Date (Traveler and unit will maintain for one year)

h. Area of Responsibility (AOR) Completion Date (Must be completed within 90 days of travel)

n. BUDDY RULE INFORMATION/TRAVELER WILL ADHERE TO THE TW

NAME (LAST, FIRST, MI) COMPLETE ADDRESS
L 11111 Smith Stre: ington D 178

USAMRMC FORM 55-46, R.E. AUGUST 2014 PREVIOUS EDITION IS OBSOLETE Page 1 of 10
MRMC LF v3.02




- ; T BE SURE TO CLICK BOX FOR NUMBER OF LOCATIONS
2. PROPOSED ITINERARY AND LOCATIONS
FIRST LOCATION (please selectone)  TDY LEAVE [
UNIT/AGENCY/FACILITY TO BE VISITED | LOCATION (COMPLETE ADDRESS, CITY, COUNTRY) | UNITS EMAIL ADDRESS

US Army Medical Research Unit - Kenya 2222 Kenya Rd., Nairobi, Kenya 2222
(USAMRU-K)

222 .ce mail.mil

IN-COUNTRY POC (NAME, RANK, TITLE) POC ORGANIZATION

E COMMERCIAL
f ] USAMRU-K

ST BE COMMERCIAL

ARRIVAL IN COUNTRY
20141017 20141024

PURPOSE OF VISIT
PLEASE DO NOT USE ACROYNMS. THE PURPOSE OF VISIT SHOULD BE 2-4 DETAILED SENTENCES.

LOGISTICAL SUPPORT REQUIRED FROM U.S. EMBASSY [ | YES /I NO IF YES, SPECIFY IN REMARKS SECTION

NAME OF HOTEL COMPLETE ADDRESS PHONE NUMBER EMAIL ADDRESS

Hotel Wonderful 555 Wonder St. , Nairobi, Kenya wonderful@hotel.com

LEAVE (MILITARY)
UNIT/AGENCY/FACILITY TO BE VISITED LOCATION (COMPLETE ADDRESS, CITY, COUNTRY) UNIT'S EMAIL ADDRESS

NA NA NA

IN-COUNTRY POC (NAME, RANK, ] POC ORGANIZATION
NA NA

POC EMAIL ADDRESS
NA

ARRIVAL IN COUNTRY | DEPARTURE FROM COUNTRY

WILL CLASSIFIED INFORMATION BE DISCUSSED, PRESENTED, AND/OR SHARED?
20141025 20141031

[J YES 1 NO
PURPOSE OF VISIT

Personal Leave

LOGISTICAL SUPPORT REQUIRED FROM U.S. EMBASSY (/] YES [ ] NO IF YES, SPECIFY IN REMARKS SECTION

NAME OF HOTEL COMPLETE ADDRESS PHONE NUMBER EMAIL ADDRESS

Hotel Wonderful 555 Wonder St. , Nairobi, Kenya 0177777777 wonderful@hotel.com
REMARKS

NOTE: IF INFORMATION DOES NOT FIT IN

' OF THE BOXES, PUT INFORMATION IN THE REMARKS SECTION UNTIL
THE FORM CAN BE UPDATED.

USAMRMC FORM 55-46, R.E. AU PREVIOUS EDITION IS OBSOLETE Page 2 of 10




3. FORCE PROTECTION PLAN (MUST BE ATTACHED) [] YES

NAME OF APPROVING OFFICIAL ___ RANK/GRADE DATE SIGNED

2

4. MODE OF TRANSPORTATION WHILE IN COUNTRY [ PUBLIC/TAXUB!

5. STATEMENT OF FUNDING SOURCE

If Explanatory

(OPERATIONAL RISK ASSESSMENT (Required for Israel and all other FFCON C/D
Enclosed).

AN OPERATIONAL RISK ASSESSMENT (i

7. OPSEC BRIEFING COMPLETION

8. MISSION ESSENTIAL STATEMENT: REQUIRED FOR RESTRICTED AREA TRAVEL AND/OR FPCON CHARLIE/DELTA.
STATE THAT THE MISSION IS ESSENTIAL, WHY THE MISSION IS ESSENTIAL AND WHAT THE ADVERSE IMPACT WILL
BE ON THE UNIT IF NOT APPROVED.

9. IMPLICATIONS IF TRAVEL IS NOT APPROVED.

THIS NEEDS TO E y (A M ] ; TE CONSEQUENC ORGANIZATION IF NOT
APPROVED,

10. JUSTIFICATION IF REQUEST DOES NOT MEET THE REQUIRED 45-DAY LEAD TIME

THIS MUST EXPLAIN WHY THE REQUEST WAS SUBMITTED TO DCSOPS LESS THAN THE REQUIRED LEAD-TIME. THIS IS
REQUIRED INFORMATION WHEN MESSAGING FOR TRAVEL CLEARANCES APPROVALS.

11. REQUEST Phone Number EMAIL ADDRESS

PREPARED BY: . “T(301) 619-0000

THE TRAVEL COORDINATOR travel.coordinator.c

12. GENERAL REMARKS (CONSULT DOD FOREIGN CLEARANCE GUIDE FOR OTHER COUNTRY/THEATER SPECIFICS)

NAME / RANK / GRADE

THIS IS THE APPROVER AND CAN BE

ELECTRONICALLY APPROVED. - —
Click above {o sign

BBEVIAIE ERITIAM IS ABEAT ETE
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FPCON CHARLIE/DELTA
COUNTRIES AND
RESTRICTED AREA

KFPP

Force Protection Plan
Required for all DoD Sponsored
Personnel Traveling Overseas To a
FPCON Charlie/Delta County and
Restricted Areas.

Travel to
FPCON Charlie/Delta Countries
and Restricted Areas , the FPP
must be approved by the
Commanding General.



OCONUS TRAVEL
TO
RESTRICTED AREAS/FPCON CHARLIE COUNTRIES

1. Commanding General is the approving authority.
2. Documentation:

a. HQ MEDCOM Form 540 (Must include Purpose of travel, background and
recommendation).

b. USAMRMC Form 55-46 (Must be approved by the 06 Commander or equivalent).
c. Force Protection Plan (Use the Restricted Area plan. Must be approved by the CG).
d. Mission Essential Statement.

e. Operational Risk Assessment.

d. Other COCOM required documents (i.e. Manuel FPP, Personnel Recovery Plan of Action, Daily
Work Itinerary, etc.)

3. Must be submitted to DCSOPS for review. Timely submission is crucial.

NOTE: The CG has delegated authority to the CoS, DCSOPS, 06 Commander’ s for
AFRICOM only. The above applies to all other restricted area travel.



1.

ADDITIONAL MANDATORY COCOM REQUIREMENTS

AFRICOM: Manual Force Protection Plan, Operational Risk Assessment, Daily Work Itinerary, and Personnel

Recovery Action Plan.

a. Required for all DoD personnel traveling to foreign countries in the AFRICOM Area of

Responsibility.

b. Submitted with Travel Clearance Request — DCSOPS will submit to US Army Africa —

Requires APACS #.

c. Must be approved by 06 Commander, DCSOPS, or the CoS for FPCON C & D.

NOTE: Travelers MUST make daily contact with US Army Africa and submit a Storyboard for each week

they are within the country.

2.

PACOM: Travel Tracker/Individual AT Plan (TT/IATP).

a. Required for all DoD personnel traveling to foreign countries in the PACOM Area of

Responsibility.

b. Must be approved by General/Flag Officer or SES for restricted areas.



ADDITIONAL MANDATORY COCOM REQUIREMENTS

3. SOUTHCOM: Force Protection/Security Briefings.
a. Country Specific.
b. DCSOPS will submit — Requires APACS #.
4. EUCOM: Smart Traveler Enrollment Program (STEP)

a. Required for all DoD personnel traveling to in the EUCOM Area of
Responsibility.



TRAINING REQUIREMENTS

1. AT LEVELI

a. https://atlevell.dtic.mil/at/

b. Required for all DoD sponsored OCONUS travelers on official duty and leave.

c. Alltravelers: Valid for one year and must remain valid through the entire period of travel.

2. SERE 100,2 Level A

a. http://jko.jfcom.mil

b. Required for all DoD sponsored OCONUS travelers on official duty and leave.
c. Alltravelers: Valid for three years and must remain valid through the entire period of travel.
3. PRO-File

a. https://prmsglobal.prms.af.mil/prmsconv/profile/survey/start.aspx

b. Required for all DoD sponsored OCONUS travelers on official duty and military leave.

c. Required to be reviewed annually. DCSOPS validates all OCONUS travelers to meet annual
requirement.


https://atlevel1.dtic.mil/at/
http://jko.jfcom.mil/
https://prmsglobal.prms.af.mil/prmsconv/profile/survey/start.aspx

TRAINING REQUIREMENTS
Continued

4. SOUTHCOM HUMAN RIGHTS

a. http://jko.jfcom.mil

b. Required for all DoD sponsored OCONUS travelers on official duty only.
c. All travelers: Valid for one year and must remain valid through the entire period of travel.
5. US FORCES KOREA (USFK)

a. http://www.usfk.mil

b. Required for all DoD sponsored OCONUS travelers on official duty only.

c. All travelers: Valid for one year and must remain valid through the entire period of travel.


http://jko.jfcom.mil/

BUDDY RULE

A buddy may be a DoD employee,

family member, or a well known
and trusted civilian acquaintance.
ldeally, travelers will choose other
DoD personnel as their buddies.
The Buddy may be a person
already in country. A buddy must
be available to accompany travel
during all travel outside a secure
Jocation (e.g. hotel, embassy, camp,

etc.).




Link for OCONUS Travel:

US Army Medical Research and Materiel Command
https://mrmc.amedd.army.mil/index.cfm?pageid=home

Internal Resources
e¢OCONUS Travel Information
eUSAMRMC Strategy Map (PDF 146 KB)
e\/A/DoD Collaboration Guidebook for
Healthcare Research (PDF 2.1 MB)
eBusiness Opportunities

eQutlook Web Malil



https://www.inscom.army.mil/isalute/
https://mrmc.amedd.army.mil/index.cfm?pageid=home
https://mrmc.amedd.army.mil/index.cfm?pageid=mrmc_resources.oconus
https://mrmc.amedd.army.mil/assets/docs/usamrmc_strategy_map/current/usamrmc_strategy_map.pdf
https://mrmc.amedd.army.mil/assets/docs/mrmc_resources/02-09-11Guidebook_PRINT_FINAL.pdf
https://mrmc.amedd.army.mil/assets/docs/mrmc_resources/02-09-11Guidebook_PRINT_FINAL.pdf
https://mrmc.amedd.army.mil/index.cfm?pageid=work.business_opportunities
https://medmail-w.amedd.army.mil/Exchange/
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